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ITPABHJIA
BHYTPEHHEro TPYAOBOIro pacnopsiaka ansa paloTHHKOB

1. O0umne noJ10KeHHunA

1.1.  Hacroamwue IlpaBuna BHyTpeHHero TpyaoBOro pacnopsika (aanee mno
TeKCTy - IlpaBuna) pacnpocTpaHAOTCS Ha BCEX COTPYAHUKOB YUpPeNICHUs U
paboTonarens.

1.2.  IlpaBuma BHYTpEHHEro TPYJOBOIO paciopsAika HMEIOT LeJbo
CIIOCOOCTBOBATh YKPEIUICHUIO TPYAOBOH AUCHUIUTMHEL, PAHOHANBHOMY
HCIIOJIB30BAHUIO padoyero BpeMeHH.

1.3. Hacrosiwue IlpaBuna IIPEACTABISIOT coboi JIOKaNIbHBIN
HOPMATHUBHBIA aKT, ONpeAeNsIOIM BHYTPEHHUH TpYyJIOBOH pacnopsiok B
VYPEeXKACHUHU, IOPAOK TIpuUeMa Ha paboTy, NepeBoja, MEepeMelIeHUs H
YBONbHEHUA paOOTHUKOB, OCHOBHblE 00s3aHHOCTH  pabOTHHUKOB M
aJIMAHHACTPALNY, pekuM pabodero BpEMEHM, a TAK)KE€ MEpPbl MOOUIPEHHS U
OTBETCTBEHHOCTD 32 HapylleHHe TPY0BOH AUCLMIUIMHbI.

1.4,  TlpaBuia ¥ U3MeHEHUs K HHUM YTBEpPXKIAKOTCs npukazoM Jlupekropa
Yupex/eHns, BCTYNIalOT B CHILy C MOMEHTA YTBEPXJEHUS M ASHCTBYIOT 0e3
OrPaHHYERAA CPOKA (O MOMEHTA BHECEHUS] COOTBETCTBYIOIIUX U3MEHEHHUU U
JOTIONHEHUI Uiy 10 IpHHATHS HOBBIX [IpaBm).

1.5.  Bomnpocel, cBsizaHHble ¢ nOpUMeHeHueM [lpaBun BHyTpeHHero
pacmopsaaKa, pellalTcs aAMUHUCTpauuderd YdpexaeHus B Ipegenax
IPEAOCTABIEHHBIX eff IpaB. DTH BONPOCHl MOTYT TaKXe pelaThcs TPYAOBBIM
KOJUIEKTHBOM B COOTBETCTBUM C €ro MOTHOMOYHSAMHU.

1.6. VYcaoBus Tpyaa pabOTHHKOB, He YperyJIUpOBaHHbIE WIH He
NOJHOCTBIO YpEeryJUpoBaHHble HacTosiquMu [lpaBunamu, omnpezaensoTcs
TPYAOBBIM 3aKOHOAATENECTBOM PD.

1.7. IlpaBuna  pmoBoasTcs /0  CBejeHMS  Kaxaoro  paboTHHKa.
CBuzerenscTBOM O3HaKOMIIeHUS paboTHUKA ¢ [IpaBUnaMu Cly:KHT MOANUCH
paboTHuKa B JIucte o3nakomienus ¢ [Ipasunamu.

2. Iopsaaox npHema, nepesoxa (NepemMeLIeHNHs) H YBOJILHEHHUS
padOTHHKOB yupe:kIeHHs



B cBs3m ¢ n3MeHeHusmMu, ycTaHoBIeHHBIMA 03 o1 16.12.2019 Ne 436 — D3, ot
16.12.2019 Ne 439 — ®3 B uyacTn GopMuUpOBaHUSI CBEIEHUE O TPYAOBOMU
AeATENIHOCTH 3aCTPaXOBAaHHOIO JIMLA B 3JIEKTPOHHOM BHIE, H B COOTBETCTBHU
co crateamu 189 u 190 Tpynoeoro xozexca P® BHectH B mnpaBuia
BHYTPEHHEI0  TPYZOBOIO  pacnopsnka  W3MEHEHHs,  CBS3aHHbIE C
GopMupoBaHEeM CBEeOEHHWM O TpPYIOBOH JAEATENBHOCTH paBOTHHUKOB B
JNMEKTPOHHOM BU/JIE.

2.1.  Ilpu 3aKmoYeHUH TPYJOBOIO JOrOBOPA JINLO, TOCTyIIaoLIee Ha paboTy
[pEAbABISIET pabOTOAATENIO:

- TPYIOBYIO KHHXKKY M (UIIH) CBEACHUS O TPYAOBOI AeSTeAbHOCTH (B TOM YHCTIE
B JIEKTPOHHOM BMJIE), 32 HCKIFOUEHHEM CJy4aeB, KOrja TPYJAOBOH JOrOBOp
3aKJIFOYAEeTCsl BIIEPBblE MaM PaboTHMK nocTymaer Ha paboTy Ha YCIOBHAX
COBMECTUTEIILCTRA;

2.2, Palornuxu peanusyloT MpaBo Ha TPYJ ITyTeM 3aK/IIOUEHHS TPYIOBOTO
Zorosopa o paboTe B OpraHU3aLKiH.

2.3. [Tlpu npueme Ha pabory pabOTHHUK 3amOJIHAET 3asdBJICHUE
YCTaHOBJIEHHOH B YupexaeHuu (OpMEI, a TakkKe 3asiBAE€HHE O COrMacuu Ha
00paboTKy MepcOoHaNbHBIX TaHHBIX,

2.4. B cnydasx, ycranoaeHHbix TK P®, npu 3akmoyYeHHH TPYAOBOTO
IOroBopa JIHUO, IOCTymawllee Ha paboTy, nNpenbasaseT paboToarenio
CBEJEHHS O TPYIOBOH AESITENBHOCTH BMECTE C TPYAOBOH KHMKKOH MITH B3aMeH
ee. CBeeHHS O TPYZOBOH JIESITENLHOCTH MOTYT UCIONB30BATECA TAKKE A
HCYMCIICHUS TPYA0BOro cTaka PaboTHHKa, BHECEHUS 3allUCeil B €ro TPyA0BYIO
KHIKKY (B Ciy4asx, €ld B COOTBETCTBHH ¢ TpyaoBbIM KoaexkcoM P®, uHbIM
denepanbHBIM 3aKOHOM Ha PaGoTHuka BezeTcsi TpyAoBas KHHXKA) M
OCYLIECTBACHUS APYrMX Lened B COOTBETCTBHH C 3aKOHAMH M HHBIMH
HOpPMaTHBHbIMU [IPAaBOBLEIMY aKkTaMu PO.

2.5. Paboromatens ¢opMupyeT B 3JEKTPOHHOM BHAE OCHOBHYIO
MH(pOpMALUID O TPYHOBOH JEATEABHOCTH W TPYAOBOM CTaXe KaXKAOTO
PaboTHuKa (nanee — cBeEHUS O TPYIOROM A€ATENBHOCTH) U MPEACTABIAET €€
B HOPsAAKE, YCTAHOBJIEHHOM 3akoHodareascTBoM P® 006 uHIuMBHAyanbHOM
(nepcoHuULIUPOBAHHOM) yueTe B CHCTeMe 00S3aTelhHOr0 ME€HCHOHHOIO
CTPaxOBaHHUA, A XpaHeHHuA B HHGOPMaUUMOHHbIX pecypcax [IeHCHOHHOTO
(ponna PO.

B cBefeHus 0 TPyAOBOM AeITeNbHOCTH BKIOYaeTes MHPOPMALUs:

- 0 PaGoTHuKe;

- 0 €ro TpyJ0BOH QyHKLHUY;

- 0 nepeBofax PaboTHHUKa Ha APYryr0 NOCTOSHHYIO paboTy;



- 00 yBonbHeHuu PaGoTHUKa ¢ YKa3aHMEM OCHOBAaHUA U I[PHYMHEI
TpeKpalieHusd TPYAO0BOrO JOTOBOPA;

- apyras uHGopManus, npeaycMorpeHHas TpyaoBeiM koaekcoMm P®, HHBIM
@3.

PaGotonarens 00s3aH npenoctaBuTh PaboTHHKY (3a UCKIIOUEHWEM CITYYacB,
ecni  Ha PabGoTHuka BenmeTcs TpPyAoBas KHWKKA) CBEJAEHHS O TPYAOBOH
AeATENBHOCTU 3a Iepuo] pabors! y PaboTonarens cnocofom, yKa3aHHBIM B
3asgBeHud PaboTHrka (Ha OyMa)kHOM HocUTele, 3aBEPEHHBIE Ha/eXalluM
obpazoM, Uiy B JOpMeE 3JIEKTPOHHOIO AOKYMEHTA, NOANIUCAHHOIO YCUIIEHHOH
KBATHDUUMPOBAHHON 3JIEKTPOHHOW NOANUCBHIO (IIPU €€ HaM4yuu Y
Paboroparens), momgaHHOM B MOUCbMEHHOU (HopMe WM HAIIPaBIEHHOM B
rops/ike, ycTaHOBIeHHOM PaboTonarenem:

- B mepuoa paboThl — He TIO3JHee Tpex pabounx AHEH co AHA ero noAayy 3Toro
3aABIIECHNS;

- IpY YBOJIBHEHUY — B J€Hb MPEKPALIEHUA TPYAOBOr0 JOrOBOPA.

2.6. Ilpu npueme Ha pabory B yupexpaenue PaboTonatens o0sa3aH
03HAaKOMHUTh, @ pabOTHHUK, B CBOKO Ouepeib, 00f3aH O3HAKOMHUTLCS W AHYHO
MNOJIYYUTh HAa PYKH TPYAOBOM JOroBOp U O3HAKOMUTBCHA [10J] POCIKUCHL CO
CAeIyIOWUMHA AOKYMEHTAMHU:

- YcTaBoM Y4upexaeHus;

- BOKHOCTHOH MHCTPYKLMEN;

- KOJIJIEKTHBHBIM JIOTOBOPOM,

- MPaBUJI: MM BHYTPEHHEIO TPYAOBOIO PACOPSAKE;

- TOKaJIBHBIMH aKTaMHM 110 OXPaHe TPy/a;

- ITonoxkeHuem 00 onnare Tpyaa Y4UpexxAeHHUS.

2.3. Ilpu 3akmodeHMH TPYAOBOIO JAOroBopa pabOTHHK IPENBABISET
ClAeLytoLUe JOKYMEHTEI:

a) NachopT UM UHOM JOKYMEHT, YAOCTOBEPSIOIIMN TMYHOCTb;

6) TPYAOBYK> KHIXKY, O(OPMICHHYIO B YCTAaHOBICHHOM IOpsJKe, 32
UCKJIIOYEHHEM ¢JIy4aeB, KOra TpyJOBOH A0rOBOP 3aKII0UAETCs BIEPBbIE HITH
pabOTHHK NOCTyNaeT Ha paboTy Ha yCAOBHAX COBMECTUTENbCTBA,

B) CTpaxoBO€  CBHUAETENBCTBO  IOCYAapCTBEHHOI'0  TIEHCHOHHOIO
CTpaxOBaHMUA, MM MOCTynmalowux Ha padoTy BIEpBLIE CTPaxoBoe
CBHIETENBCTBO - FOCY IaPCTBEHHOIO MEHCUOHHOTO CTPaxoBaHuUs 0QOPMIIAETCH

paboroparenem;

r) MEeAWUMHCKHE JOKYMEHTbl B COOTBETCTBUM C JAEHCTBYHOILUM
3aKOHOAATEILCTBOM;

A) JOKYMEHTBl BOMHCKOIO yuera - JUIS BOCHHOODS3aHHBIX M ML,

nojsiexkaluyx npy3bIBy Ha BOEHHYIO Clyx0y;



e) NOKYMeHT 00 oOpa3oBaHuy, O KBaaupUKaAUU¥ WIH HAIHYUH
CeHaNbHBIX 3HAHMA - TMpH [OCTYIUIEHUM Ha paboTy, Tpebyroinyro
CrelyalIbHBIX 3HAHWH MITH CTIeUaIbHOM MMOAMOTOBKH.

X) cnpasky 2 - HA®JI (c nmpexxnero mecta paboTsl)

3) CMPaBKy O HAJMUYMH (OTCYTCTBHH) CYAUMOCTH WU aKTa YrOJOBHOTO
npeciaeA0BaHusl 10 peadMIUTHPYIOIMM OCHOBAHMSIM, BbIAAHHYIO B MOPSAKE H
no d¢opMe, KOTOpBIE  YCTaHaBIMBAIOTCs  (pefepanbHBIM  OpraHoM
MCNOJIHUTENbHONU BJIACTH, OCYLUECTBISIIOIIMM (PYHKUMH 1O BbIpabOTKE U
peanuzalldi TIOCYJAapCTBEHHOH MOMWTUKA U HOPMATHBHO - [IPaBOBOMY
peryJIMpOBaHHUIO B chepe BHYTPEHHUX Jel.

B OTAenpHBIX ChAy4asx C y4eTOM CneUM(pUKA BBIMOJHAEMON paboTsl,
denepanbHBIMH 3aKoHaMU, ykazamu [lpesunenta Poccuiickoil ®exepaumn u
[loctanoBnenusiMmu IlpaBurenscrea Poccubickoit @Denepatyu  MOXeT
npenycMaTpuBaThbcsd HEOOXOAUMOCTh NpEABSABICHUSE NIPH TIOCTYIUIEHHM Ha
paboTy AOMONHUTENbHBIX JOKYMEHTOB.

277. AAMMHMCTpauusi HMeeT I[PaBO [POBEPUTh NPOMECCUOHAIBLHYIO
IPUTOZHOCTE PAabOTHUKA TIPH TIpHeMe Ha paboTy CleyoIUMH CIIocobaMu:
AHAJTN30M TPEICTaBICHHBIX IOKYMEHTOB; POBeeHIUEM cobeceloBanNs;
NIpOBe/IcHUEM MEPONPHUATHH 0[O ONPEAETCHUIO KOMIETEHLMH pabOTHUKA;
YCTAHOBIIEHUEM UCIIBITAHMUSL.

2.8.  TpymoBoii nOroBop 3aKiIrO4acTcs B NMChbMEHHOH GopmMe, cocTaBasercs
B JIBYX 9K3eMILISIpaX, KaKABIA U3 KOTOPbIX MOANKCHIBAETCS cTopoHaMHu. Oaun
3K3EMIVISD TPYAOBOIO AOrOBOpa NEpeRaeTcs padOTHUKY, APYTOM XPaHUTCs Y
pa60T0ﬂaTenﬂ. TpynoBoii noroeop, He 0HOPMIEHHbBIH HAANTEXKAILUM 00pasoMm,
CYMTAETCS 3aKNIOUEHHEIM, eclTd paboTHUK NpUCTynuia K paboTe ¢ BeloMa UM
no nopyueHuio paboromatens umnu ero npeacrasutend. Ilpu daxTnueckom
IOTyIIeHuH paboTHHKA K pabore paboroaarent o0s3aH 0QOPMHUTE TPy AOBOH
IOTOBOP ¢ pabOTHHKOM B TTUCHEMEHHOHN (opMme HE M03/Hee TpexX AHEH CO JAHH
dbakTHYeCKoro AomyieHus paboTHUKa K padoTe.

C corpynnukamu, paboTa KOTOpBIX, CBs3aHa HENOCPEACTBEHHO ¢
MaTepuaJbHBIMU [IE€HHOCTAMH, AOMOJHUTENbHO 3aKIMIOYAtOTCA JOTOBOPHI O
KOJUIEKTUBHOH JMOO  HMHIWBHAYAJIBHOM MaTepUalbHOH OTBETCTBEHHOCTH
(kacaeTcs  TONBKO  ROKHOCTEH M mpodeccHii, HENnocpeAcTBEHHO
00CITy)XMBaIOINUX MaTepHaJIbHbIE LIEHHOCTH, corlacHo llocTaHosneHHIo
[IpaButenscTea PO).

[Ipuem Ha paboty odopmnsieTcs NpuKazoM (pacnopspKeHHEM) IHpeKTopa
YupexJeHrs, M3IAaHHBIM Ha OCHOBAaHMU TPYAOBOTO JOIOBOpa, KOTOPBIH
o0bsiBsieTCs pabOTHHUKY MO PpOCHHCh B TPEXAHEBHbIA CPOK CO JHSA
dakTHveckoro Hadana pabotsl. OCHOBaHNEM JUTA IpHeMAa HA paboTy ABIAETCA



TpyAoBOil  porosop. Kpome TOro, colepxkaHue [OpuKasa JOIKHO
COOTBETCTBOBATH YCIOBUAM 3aKJIIOUEHHOIO IOr0BOpA.

2.9. Ilpu npueme pabOTHUKY MOXeT OBITh YCTAaHOBJIEHO MHCIBITAHHUE
NPOAO/KUTENBHOCTEIO He 0Oojlee Tpex MecsAleB, a Mg  JUpeKTopa
yUpeXAeHUs, TriAaBHOro Oyxraarepa - HIECTU MecslUeB. B TeueHue
UCTIBITATENBHOTO CPOKa Ha pabOTHHKA

pacpocTpaHsOTCAd Bce TonoxeHus Tpynosoro Koxexca Poccuickon
QOepepaliiy ¥ MHBIX HOPMAaTUBHBIX aKTOB, CONEp)KallMX HOPMbl TPYAOBOTO
mpaBa. B CpOK HCHBITaHHA HE 3aCUMTHIBAIOTCS HEPUOJA BPEMEHHOH
HETPYIOCIOCOOHOCTU M Jpyrue Inepuojpl, Korja paboTHUK (GaKTUYecKu
0TCYyTCTBOBAJ Ha padore.

2.10. Tlpu HeyOBIETBOPHUTEIBLHOM PE3yJIbTATE UCIIBITAHUS @ IMUHHUCTpALIs
YupexxaeHus uMeeT NpaBO O UCTEHEHUs CpPOKa HCIBITAHUS PAacTOPTHYTh
TPY/IOBOM JOrOBOp ¢ pabOTHHUKOM, NpEeAyNpeauB ero 00 3TOM B NMHCEMEHHOH
GopMe He mo3xHee, YeM 3a TPU AHS A0 JAAThl OKOHYAHMS HCIBLITATENBHOIO
CpOKa, C yKa3aHHeM IpPUYHUH, MOCHY)XUBIIUX OCHOBAHHEM IS IPU3HAHUA
paboTHUKA HE BBIAEPKABUIAM MCIBITaHHE. B 5TOM clydae pacTopKeHue
TPYAOBOrO JOTOBOpA MPOU3BOAUTCS Oe3 BBIMIATHI BEIXOJHOTO OCOOHS.

2.11. Tlpu nocrymieHuu Ha paboTy WIM IPHU IEPEBOAE €r0 B YCTAHOBIEHHOM
Mops/iKe Ha Apyryio paboTy aAMHUHUCTpaLus 00s13aHa:

- 03HAKOMUTH PabOTHUKA C NOPYHEHHON pabOTOM, yCIOBUAMHU ¥ OIUIATOM
TpyZa, pa3bsCHUTE €ro NpaBa U 00s13aHHOCTH;

03HaKOMI'TH ero ¢ [lpaBunaMu BHYTPEHHEro pacropsiika, AOJKHOCTHOH
MHCTPYKLIMEN MM MHCTPYKUHMEH MO OpraHu3alUy TPYAOBOH AEATENbHOCTH H
WHBIMU HHCTPYKIUSIMH, TEHCTBYIOIMMH B OpraHU3alluK;
NPOMHCTPYKTHPOBATE MO OXpaHe TPyAd, CaHUTApHU, TUTHEHE TpYyAa,
NMPOTHBOMOXKAPHOH 0e301acHOCTH.

2.12. Ha Bcex paboTHUKOB, IpopaboTaBIIKX B YYPEXKACHUM CBBILIE S5 JHEH,
B Cllyuae, eclid paboTa aBisercs i pabOTHUKA OCHOBHOM, BEYTCS TPYAOBEIE
KHIDKKH B [IOPSAKE, YCTAHOBJIEHHOM JEeHCTBYIOIIHUM 3aKOHOAATENBCTBOM.
2.13. W3MmeHeHHe CTOpOHAMH YCNOBHU TPYILOBBIX OTHOILUEHHH B paMKax
TPYAOBOTO ACTOBOpa AOIYCKAeTCs TOJBKO IPH B3aWMHOM COrMacUH CTOPOH.
UsmeHeHnue ycloBHH TpyZOBOro AOroBopa odopMasercs AONOJHHTEILHBIM
COTMAIlEHUEM, ABNSIOUIMMCA HEOTHEMIIEMOMN YaCThIO TPYAOBOI0 0roBoOpa, Ha
OCHOBAHUHU JOTOJIHUTEILHOrO COIJIALIEHHUS H3JAeTCsl MpHKas O MepeBofe
pabotHuka. [lo mpu4KrHaM, CBI3aHHEIM C M3MEHEHUEM OPraHU3AIMOHHBIX UIIH
TEXHOJIIOTUYECKUX YCIOBUI TpyZla, AOIYCKAeTCd HU3MEHEHHE CYIIEeCTBEHHBIX
YCNOBMIH TPYAOBOrO AOTOBOpa [0 MHHLMaTHBe paborozarens. O BBeJeHUH



YKa3aHHBIX U3MEHEHHI paboTHHK JA0MKeH ObITh YBeOMIICH paboTonaTeNeM B
NIMCBMEHHOH (popMe He Mo3aHee, 4eM 3a JBa Mecsa 10 UX BBeICHUs

2.14. Jluunoe peno paboTHUKA VYUpeKICHUs dABJIAETCS JOKYMEHTOM
nepcoHaNbHBIX  AaHHBIX. Ilopsimok paloThl ¢ MepCOHANBHBIMU JJaHHBIMH
paboTHukOB onpeaeneH B [lonoxeHuun 06 o6paboTke NepcoOHaNIbHBIX JaHHBIX.
2.15. [IlpekpaimeHne TPyZOBOrO AOTOBOPA MOXKET UMETh MECTO TOJIBKO I10
OCHOBaHUSAM, [IpelyCMOTpeHHBIM IaBod 13 Tpynosoro koaekca TO (ganee
no Tekcty - TK PD).

Bo Beex ciyyasx aHeM yBOJIbHEHHS paOOTHMKA ABMAETCSH MOCIEAHUN ACHB
ero paboThl, 33 UCKIIOUYEHHEM ClIyyaeB, KOr/la pabOTHUK (AKTHYECKH HE
paboTan, HO 32 HUM B COOTBETCTBHH C TpynoBbIM KogekcoM P coxpansnoce
MecTo paboThl (IOJDKHOCTB).

JIOONMHUTENBHBIM OCHOBAHHUEM JJIS PACTOPXKEHHUS TPYZOBOro AOTOBOPA C
nefarorH4eckKuM paboOTHUKOM SBASIOTCS:

a) [OBTOPHOE B TeUeHHE OAHOro roga rpyboe HapylIeHHe YyCTaBa
YupexxneHus;
0) NMpUMEHEHHEe, B TOM 4YHUCJIE ORHOKPAaTHOE, METOJO0B BOCIIUTAHHS,

CBA3AHHBIX C (PU3HYECKUM U (MJIM) MCUXUUECKUM HAacHJIMeM Hal JHYHOCTBIO
BOCITUTaHHHKA.

YBoIbHEHHE 110 ITHM OCHOBAHHWAM MOXKET OCYILECTBIATHCA aAMUHUCTPALIUEH
Yupexnenus 0e3 coryiacusi BEIGOPHOTO OpraHa MEpBUYHON NpPOQCOO3HOH
OpraHM3aUuu.

2.16. PaGoTHMK UMeeT MpaBO pPacTOPrHyTk TPyAOBOH  JA0roBOp,
3aKII0YEHHBIH Ha HEONpeleneHHbll CpoK, TMpeaynpeans ob  3Tom
aAMHHUCTPaLMIO OpPraHy3alyy NMChMEHHO HE MeHee ueM 3a ase Hepenu. [o
UCTEYEHMU YKa3aHHbIX CPOKOB [NpeRynpexAeHHs pabOTHMK BIpase
npekpaTuTh paboTy, a aJMUHUCTpalusi OpraHM3aunu O00s3aHa BLIIAThH
TPY/IOBYIO KHMXKY W MPOU3BECTU pacyeT ¢ HUM. [I0 TOTOBOPEHHOCTU MEKIY
pabOTHHKOM M aAMUHUCTPALHER TPYAOBOH TOTOBOP MOXET ObITh PACTOPTHYT
H 0 HCTEUEHHs CPOKa NTPeNyNPexACHUS 00 YBOJbHEHUHU.

2.17. Tlocne npuHATHS peuleHuss 00 YBOJbHEHUH IO COOCTBEHHOMY
KenaHui paboTHUK nepegaeT rIaBHoMy OyXraitepy IOANMCAaHHOE UM JTHIHO
U COrNacoBaHHOE C AUPEKTOPOM 3asB/eHHe 00 YBOJIIBHEHHHM M IOJIYy4aeT Y
rnaBHoro Oyxranrepa obxonHoi nuct. [locrne monydenus Bcex MOANKMCEN Ha
00XOAHOM NTHUCTE pabOTHUK BO3BpAIl@eT ero rIaBHOMY OyXTralTepy U [10JIy4aeT
TPYLOBYIO KHUXKKY C 3aNUCHIO 00 YBOJIbBHEHHUH.

2.18. [IlpekpawmieHue TpyaoBOro 1oropopa oOQoOpMIseTcS IPUKa3OM
(pacmopsikeHuem) aupekropa YupexaeHus. PaboTHMK 3HAKOMHMTICA C
NpHKasoM 1o pocnuch. B cnyduae, xoraa npukaz (pacrnopskeHue) o




MPEKpalieHUd TPYAOBOTO JOroBOpa HEBO3MOXKHO JOBECTH [0 CBEAEHHUA
paboTHHKA WM PabOTHUK OTKA3BIBAETCS O3HAKOMMTHCS € HUM MOJ POCITHCE,
Ha nprKaze (PacTropsIXEHNH ) TIPOM3BOJAUTCS COOTBETCTBYIONIAS 3aIIUCh.

2.19. 3ammcu o NpUYMHAX YBOJbHEHUS B TPYAOBYIO KHIDKKY IPOU3BOJATCA B
TOYHOM COOTBETCTBUU € HOPMYNHPOBKO# AEUCTBYIOLIETO 32KOHOAATENbCTBA
M CO CCBUIKOH Ha COOTBETCTBYIOIYK) CTaThiO, 4acTh M MYHKT TpPyAOBOro
Konekca PO,

2.20. Paboronmarens oTcTpaHser paboTHHKa OT pabOTHI (HE AOMyCKaeT K
pabore):

- MOSBUBITErocs Ha paboTe B COCTOSAHUU QIKOTOJIBHOI0, HAPKOTU4YECKOro HIK
TOKCHYECKOrO OIIbSIHEHHUS;

- He TIPOILIEATIIETO B YCTAHOBJIEHHOM MOpSAAKEe 00yUeHre U MPOBEPKY 3HAHMIT U
HaBBIKOB B 00J1aCTU OXpaHbl TPY/a,;

- He TpolIeAUIero B  YCTAHOBNIEHHOM  IOpsake — o093aTesbHBIMA
NpeABapUTEIBHBIN WITH MePHOJUYECKHA MEAUIIMHCKUH OCMOTD;

- OpH BbIIBACHWHM B COOTBETCTBUM € MEIULHUHCKHM 3aKJIIOYEHHMEM
NPOTUBONOKA3AHUHN 1A BbINOIHEHUS PabOTHUKOM paboThbl, 00YCIOBIEHHOM
TPYZAOBbIM JOIOBOPOM;

- B ClyYae MNPHOCTAHOBIEHUS MAEHCTBUS HA CPOK JAO JBYX MECSUEB
CTIELMATBHOTO TIpaBa paboTHHKA (JMUEH3WH, 0paBa Ha YynpasleHHE
TPAHCIIOPTHBIM CPEACTBOM/ APYrOro ClielialbHOro Npasa, €ciy 3TO BieyeT 3a
cobolf  HEBO3MOXKHOCTb  MCIIOJNHEHHs pPabOTHUKOM  0O0d3aHHOCTEH [M0
TPYZOBOMY AOrOBOPY M €CJAM HEBO3MOXKHO MepeBecTH paboTHUKA C €ro
NHCBMEHHOI'O COIVIACHs Ha JAPYIYI0 UMerolytocs y paboTonarens paboty;

- 7o TpeOOBaHUIO OPraHOB U JODKHOCTHBIX JIML, YITOJIHOMOYEHHBIX
(eepanbHBIMU 3aKOHAMHU U MHBIMU HOPMATHBHBIMM NPABOBLIMM aKTdMH, H B
APYTHX cly4dasiX, [PedyCMOTPEHHBIX (eaepanbHbIMU 3aKOHAMH M UHbIMU
HOPMAaTHBHBIMY ITPABOBBIMU aKTaMHU.

2.21. Paboropareabr oircTpaHser oT paboTel (He JomyckaeT Kk paborte)
paboTHHKA Ha BeCch INEPUOJ BpPEMEHM [0 YCTpaHeHHS ODCTOATENLCTS,
SIBUBLIMXCS. OCHOBAHUEM [18 OTCTPaHEHHs OT paboThbl MIM HEAONYHIEHMS K
pabote. B nepuon oTtcTpaneHus oT paboTsl

(HemonmywieHuns k pabGote) 3apaboTHas mara pabOTHUKY HE HAYMCNsETICH, 3a
UCKIIIOYCHHEM CIIy4aeB, IPeAyCMOTPEeHHbIX (pelepalbHbIMU 3aKOHAMM.

2.19. B cay4asx orcTpaHeHHs OT paboThl paDOTHUKA, KOTOPEIM HE Npoiuen
ofyueHne W TNpPOBEPKY 3HAHHUI OXpaHbl TpyJa JHOO 00A3aTenbHbIH
MpeABAPUTENBHBIN WK NMEPUOAUYECKHH MEAUUMHCKUH OCMOTP HE IO CBOEH
BUHE, EMY [IPOM3BOAUTCS OMJIATA 33 BCE BPEMs OTCTPaHEeHUs OT padOThl KakK 3a

ApOCTOM.



.

3. OcHoBHBIE 00A3aHHOCTH PaOOTHUKA U AAMUHUCTPALIUH Y UpexKAeHUS
3.1. PaGoTHuKH 00s13aHBI:

3.1.1. Pabotats 4yecTHO M HOOPOCOBECTHO, C BHICOKOI OTBETCTBEHHOCTBIO,
coOM0faTh JUCLMIUIMHY TpYZHa, CBOCBPEMEHHO ¥ TOYHO BBINOJIHATH
pacmopsHKeHHsl aJMHHUCTPAlMK, HMCIOJNB30BaTh Bce pabouee BpeMs ANA
BBITIONIHEHUA CBOMX TPYAOBBIX (DYHKIMH, BO3AECPKHUBATHCS OT NCHCTBHUH,
MELIAIOIIUX JIPYIUM pabOTHUKAM BBIIOJIHITH UX TPYAOBbIE 00S3aHHOCTH.
3.1.2. YBaxaTp MOCTOMHCTBO U JIMYHBIE MpaBa KaXAOro padOTHHKA
Yapexaexusl.

3.1.3. JloknagsiBaTh CBOEMY HENOCPEACTBEHHOMY pPYKOBOIUTETIO HIH
AUpeKTOpy 000 BCEX CUTyalUsiX, KOTOpble MOIYT IPHBECTH K IMOTEpe
CODCTBEHHOCTH.

3.1.4. He pasrnaiuarte 4acTHYI0 HHGOPMAaLHUIO:

| - IMYHble JaHHBIC pabOTHUKOB;

- MEAULUUHCKHE JJAHHBIE,;

- BHYTpeHHUE 0a3bl NAHHBIX;

- CTpaTervio 3agBKM Ha [ATeHTbl W  Marepualibl, Ha KOTOpbIE
pacnpocTpaHseTcs aBTOPCKOe IPaBo, HANIPUMED NpOorpaMMHoe obecneyeHue;
3.1.5. He pasrnamats TaliHy, CTaBIIYIO HU3BECTHOH pPabOTHUKY B CBS3U C
UCTIONTHEHUEM UM TPYIOBBIX 00S3aHHOCTEN.

3.1.6. Cobnoaars HacTosIIUe [IpaBuna BHYTPEHHETO TPYAOBOIO

pacmopsaxa.
3.1.7. Cobmonathk AUCUUIUIMHY TPYZa, 2 UMEHHO: He OIa3/ipiBaTh Ha pabory,
. HE [POryJMBaTh, He IOABIAATLCS Ha paboyeM MecTe B ajJKOrOJBHOM,

HapKOTHHYCCKOM MM HUHOM TOKCHUYECKOM ONBAHCHUH, HC COBEPHIATE O MECTY
paboTh! XMILEHUS, pacTpaThl UMYLIECTBA, YMBIIIEHHOrO €ro yYHHUUTOKEHUS
WIIE TIOBPEXXASHUS], HE BBIPAXKATHCS HELIEH3YPHO.

3.1.8. He napymatb OCHOBY MOpsKa B OpraHU3aLUU, CBOSBPEMEHHO U TOYHO
HCIIOJHATE PACNOPsKeHUd aAMUHUCTPALUH, PAlOHAIBHO UCIIOIL30BATh BCE
pabouee BpeMs, BO3NEPNKUBATLCS OT JEHUCTBUI, MeEMIAIOMIUX ApPYTHM
paboTHHKAM BBINOJIHATH UX TPYAOBbIE 00SI3aHHOCTH.

3.19. Cobmonares TpebGoBaHMS MO OXpaHe Tpylda U TPOTHUBOHOXKAPHOH
OXpaHe, NPEAyCMOTPEHHEIE COOTBETCTBYIOILMMY MTPaBHIIaM U UHCTPYKIMAMH,
paboTaTh B CHELOASKIE, CHEL. OOYBH, MONB30BaTbCd HEOOXOAUMBIMU
CpeiCcTBaMU UHAMBUYANBHON 3aITUTHI.

3.1.10. Conepxats cBoe paboyee MecTo, 060pyIOBaHHE U NPUCIIOCOOIEHHS B
NOPSAKE, YUCTOTE U UCIIPABHOM COCTOSHUH, a TakXe COOMOAaTh YUCTOTY Ha
TEPPUTOPUM OpraHU3aIlMH; COONIONATh YMCTOTY U MOPSAOK XpaHEHHS
MaTepHaNbHBIX LIEHHOCTEH 1 JOKYMEHTOB.




|

3.1.11. Bepeusr WMyIIECTBO. TpHHAANEXKAllee YHUPESKUESHUIO, 3O(EKTHBHO
¥ICTIONB30BaTh BBEpEeHHOE O0OpyAOBaHUWE, OEpeXHO K HEeMy OTHOCHUTHCHA K
NpeAMETaM, BBIJABaeMbIM B MOJIB30BaHHe paDOTHHUKAM, 35KOHOMHO W
palMOHANBHO PacXOAOBATh, IHEPrHIO, U APYTHUE MaTepUaibHbIE PECYPCHI,
3.1.12. HezameqnuTesnbHO coobuate aJMUHHCTpaLUH aubo
HEMOCPEACTBEHHOMY  DYKOBOJIUTENIO O  BOSHUKHOBEHHMU  CUTYalHH,
NPEACTaBIAKOWEH Yrpo3y JKU3HM U 3J0POBBKY JIIOAEH, COXPAHHOCTH
MIMYILIeCTBa YUpEKACHHUS.

3.1.13. Kpyr oba3annocreii (paboT), KOTOphIe BBINOIHAET KaxAblil paDOTHHK
Mo CBOEH CIEIUANBHOCTH, KBUTU(UKAIMU UM JOJDKHOCTH, OINpPERENAETCS
MODKHOCTHBIMA ~ MHCTPYKUMSMH UIM HHCTPYKUHMAMH II0 OpraHu3auldi
TPYIOBOI IeSITENLHOCTH U TPYAOBBIM A0TOBOPOM.

3.1.14. Ileparornyeckne paboTHAKN Y4YpeskaeHua o0A3aHbI:

- OCYIIECTBJIATE CBOIO AEATENIEHOCTH HAa BBICOKOM IIPOdecCUOHANIBHOM YPOBHE,
oDecrnevynBaTh B TIOMHOM OObeMe pealn3anulo oOpa3oBaTENbHBIX NIPOIPaMM,
yueOHBIX IJIAHOB [0 I[pernojaBaeMoMy Y4YeOHOMY Kypcy, IpeaMmery,
AUCIMILINHE (MOIYJIIO);

-co0mogaTh MNpPaBOBBl€, HPABCTBEHHBIE U JTHUECKUE HOPMEI, CIENOBATH
TpefoBaHUAM NPo(ecCHOHANBHON 3TUKY;

- YBXAaTh HYECTh W JOCTOMHCTBO BOCIIMTAHHHUKOB U [PYIMX Y4YaCTHHKOB
o6pazoBaTensHOTO Npolecca;

, - pa3BUBaTH y BOCMUTAHHUKOB MO3HABATENBHYIO AKTUBHOCTb,
| CaMOCTOSTEIbHOCTh, HHUIIMATUBY, TBOPYECKME CITOCOOHOCTY; (POPMUPOBATEH
> IPaXXAAHCKYK) IO3MLMIO, CHOCOODHOCTE K TPYAY M JKU3HM B YCIOBHUSX
COBPEMEHHOI'O Mypa, IPONAraHAMpoOBaTh 30POBbIH 00pa3 XKHU3HHU,

- IPUMEHATH [IEJAarornyeckue (GoOpMel, MeToAb! (MeToAuKM) OOy4YeHHs U
BOCIUTaHMs, OOECMEYHBAIOIINE BBICOKOE KAauecTBO 0OPa3OBATENLHOIO
npoLecca;

-Npd peay3allui  CoAepKaHUs oOpa3oBaTeNbHBIX TPOrpPaMM YUUThbIBAThH
0c00EHHOCTH HCUXO(PU3UIECKOrO pa3sBUTUsI BOCITMTAHHUKOB U COCTOSHUE HX
3/10pOBbS;

- CHCTEMATHYECKM NOBBILATE CBOIO KBANMGMHUKALUK, MNPO(PEcCHOHaNbHBINA
YPOBEHb;

- cobIoaTh yCTaB, NpaBWiia BHYTPEHHEro TPYAOBOIO PAcHOpAnKa, PexuM
pabouero BpeMeHHU.

[lenaroruyeckne pabOTHUKKM 3a HEUCIONHEHHWE WM HEHaaJexallee
MCIIOJHEHHE CBOMX MTOJDKHOCTHBIX 0053aHHOCTEH HecyT OTBETCTBEHHOCTH B
COOTBETCTBUU C TPYAOBbIM 3aKOHOAATeNbcTBOM Poccuiickoil ®Menepauun.




3a COBEPUICHHUE NUCHMUILIMHAPDHOTO NPOCTYIIKa, T.€. HEUCNOJHCHHE HIIH

HeHa[JIe)Kallee MCIIONHEHUE MeJarorH4eckuM pabOTHUMKOM [0 €ro BHHE
BO3/IO)K€HHBIX Ha HEro TPyJAOBBIX 00A3aHHOCTEH, paboTonaTens HMeeT NpaBo
PUMEHUTh JUCUUIVIMHAPHBIE B3BICKAHUS B MOPSAKEe, YCTAaHOBIEHHOM
TpynoseiMm kogekcoM Poccuiickon @enepanuu.

CayxebHoe paccnefioBaHUe HAPYIIEHHH TTeJarOrHuecKuM paboTHUKOM HOPM
Npo(ecCHOHANBHOTO TOBeleHus W (MiK) yCTaBa YUpexAeHHs MOXET OBITh
IpOBEIEHO TONBKO MO TMOCTYNMBLUIEH Ha Hero >xauobe, NOJaHHOH B
nucbkMeHHOH Qopme. Konus xanobpl nokHa ObITh NepeaaHa AaHHOMY
NeAaroruieckoMy paboTHHKY.

XoX OUCLMIUTMHAPHOrO pPaccilefOBaHUA U MPUHATHIE IO €ro pe3yibTaTaM
pemieHuss MOryT OBITh NpeJaHbl T[JIACHOCTH TOJBKO €  corjlacus
3aUHTEPECOBAHHOIO  MEAAroruyeckoro  paboTHHKa  Y4YpexaeHHs, 3a
HCKMIOYEHHEM  CNy4aeB, BEAyIIMX K  3aOpelieHdr0  3aHUMAaThCA
MeAarorHYeCKON  JCATENbHOCTBIO, HIM TpPU HEOOXOJUMOCTU  3aLUUTHI
HHTEpPecOB 00yUarOUUXCs.

3.2. PaGoTHHKH He BNpaBe:

B nepuon HaxoxaeHuUs Ha paboueM MecTe:

3.2.1. HonyckaTh rpy0OCTE O OTHOLLEHHUIO K KOJUIEraMm.

322. OO6mwatbcss €O CpPeACTBAMM MAcCCOBOM MHPOpPMAIMK Ha TEMB,
Kacarouecs OeATeNbHOCTH YupekaeHus, 0e3 paspeitieH!s aiMMHHCTpaLY.
3.2.3. Hcnonb3oBarh pacxojHble MaTEpPUaIbl ¥ 0OOPYNOBaHUE OPraHU3aLUU
B JIMYHBLY IEJIAX U JUTIS BBITOJHEHHS IOCTOPOHHEH paboTel modoro BUja.
324, 3aHuMAaTBCA MOCTOPOHHUMH JE€NaMU B IIOMEILEHHU YUYPEKAEHUS B
pabouee BpeMsl.

32.5. 3anumatbes JIO0OH ApYroH HAeATENBHOCTBIO, WAyIEH B yiuepd
BBINIOJIHEHUS OCHOBHOU paboThl B YupexKaeHUuu.

32.6. BricTynarh OT HMEHH YupexaeHUs 0e3 paspelleHus pyKOBOACTBA UK
COOTBETCTBYIOIUX ITOTHOMOYHH.

33. PabGotoaatens obs3aH:

3.3.1. IlpaBuibHO OPraHW30BBIBATE TPYA PaOOTHHKOB.

3.3.2. IlpenoctaBnate pabGoTHHKaM paboTy, OOYCNOBIEHHYHO TPYAOBBIM
JIOTOBOPOM.

3.3.3. OGecneuuparh 310POBLIE U OE30MACHBIE YCAOBUS TPYAA.

3.3.4. BeinmnauuBath B MOJHOM 00beMe 3apabOTHYIO IUIATy B YCTAHOBJICHHBIE
CPOKH.

3.3.5. Ob6ecneuuBaTh cTporoe codoAeHNe TPYAOBOH JTUCLUIUIKRHEL.

3.3.6. OcCylmecTBIATh COIHAIBHOE, MEAUIMHCKOE U  HHBIE  BHJBI
00s13aTeNBEHOrO CTpaxoBaHUs pabOTHHKOB.



3.3.7. CobmopaTe TPYAOBOE 3aKOHOAATENbCTBO, 3aKoHbl P® U uHble
HOPMATHBHEIE MPaBOBbiE AKTHI, JIOKAJIbHBIE HOPMATHBHBIE aKThl, YCJIOBHS
TpyZAOBOrO AOrOBOPA, NPaBUNa OXPaHbl TPYJa, YIyYINaTh YCIOBHs TPY/a.
3.3.8. Ilpunumars, Mepsl 1o  nNpodUIAKTHKE  IIPOU3BOACTBEHROIO
TpaBMAaTHU3MA.

3.3.9. IlocTOSHHO KOHTPOJUPOBATH 3HAHHE U cobmrogeHue paboTHHKaMU
BceX TpeOOBaHMH H HHCTPYKLUHH MO OXpaHe TpyJda U MPOTHBOIOKAPHOM
oXpaHe.

3.3.10. BHuMaTtenpHO OTHOCHTBCS K HY)KaM U 3anpocaM pabOTHUKOB.

4. IlpaBa paGoTHHKA U AAMHHHCTPALKMH Y YpeKAeHHSA

4.1. PaGoTHUK UMEET MpaBo Ha:

4,1.1. 3akmoueHue, HU3MEHEHHEe U pAaCTOpPKeHUE TPYAOBOIC AOroBOpa B
nopsiake M Ha YCIOBHSX, KoTopele ycTaHoBiieHsl TK P®, uHBEIMH
(enepanbHBEIMU 3aKOHAMH.

4.1.2. llpemocraBneHue eMy paboTElL, O0YCIOBICHHOU TPYAOBBIM IOTOBOPOM.
4.1.3. Pabouee mecTo, COOTBETCTBYIOIIEE YCIOBHUSIM 0€30MaCHOCTU TpyJa M
KOJNNEKTUBHBIM JOTOBOPOM,

4.1.4. CBoeBpeMEHHYIO U B MOJHOM 0ObeMe BBIMIATY 3apa0oTHOM NuiaTkl B
COOTBETCTBUH CO CBOeH KBanudukauueil, yueOHOI Harpy3kon

4.1.5. Otrapix, obecrieyrBaeMBIH YCTaHOBJICHUEM HOPMAaJIbHOH
MPOACIDKUTENBFHOCTH pabouero BpeMeHH, COKpallleHHOro pabo4ero BpeMeHH
A OTAENBHBIX Ipodeccuii W Kareropuii pabOTHUKOB, Hepabouux
npash4udHbIX AHEH, onnayrMBaeMblX €KeroJHbIX OTIIYCKOB.

4.1.6. Tlonuywo [OOCTOBepHYK HHpOpMaLuio o0 ycnoBusix Tpyaa H
TpeboBaHMAX OXPaHBl TPyAa Ha paboyeM MecTe.

4.1.7. IlpodeccuoHanbHyl0 NOArOTOBKY, IEPENOATOTOBKY M IOBLIIIEHHE
cBoell kBannpUKauX B Topsake, ycraHoBieHHom TK P®. uubmMu
dhenepanbHBIMU 3aKOHAMH.

4.1.8. 3akmoueHHe KOIEKTUBHBIX OTOBOPOB, a TakXe HAa WHPOpMalHIO O
BBIIOMHEHNH KOJUIEKTUBHOI'O JOr0BOpa, COTIAIEHHIA.

4.1.9. 3amuty cBOMX TPYAOBbIX IIPaB, CBOOO] U 3aKOHHBIX UHTEPECOB BCEMH,
HE 3alpeIleHHBIMY 3aKOHOM CIOCOOaMH.

4.1.10. Pa3speluenre HHAUBUAYAIBHBIX U KOJUIEKTUBHBIX TPYAOBBIX CIIOPOB, B
nopszke, ycraHosieHHOM TK P®, nHpIMU (penepanbHBIMU 3aKOHAMH.,

4.1.11. Bo3aMmenienne Bpena, MNOPUYMHEHHOrO pabOTHHKY B CBA3H C
WCIOJIHEHHEM MM TPYJOBbIX 00A3aHHOCTEM, W KOMIIEHCAUHIO MOpPAaJbHOIO
Bpeda B ropsake, ycraHoBieHHOM TK P®, unsiMu denepanbHBIMU 32KOHAMH.
4.1.12. Obs13aTensHOE COLMaIBHOE CTpaxoBaHUE B clyyasx,
IpeyCMOTPEHHBIX (heaepalbHbIMH 32aKOHAMHU.



4.1.13. [lerarornueckue pabOTHUKU UMEIOT MIPABO HA!

- cBobOy BeIOOpa ¥ HCNOJNB30BaHMS Meqarornyeckd oB6OCHOBAaHHBIX (opM,
METOIOB, CMTOCOOOB M IIPUEMOB O0YUYEHHSA, BOCITUTAHUSA M OLIEHKH OCBOEHHS
00y4aroIIHMHCS, BOCMIUTAHHUKAMY [IPOrpaMM, y4eOHBIX KypCOB, IpeaMETOB,
OUCHHUIUIMH, MOAYECH;

- TBOPYECKYIO HHUIIMATHBY, pa3padOTKy ¥ IPUMEHEHUE ABTOPCKMX IPOrpaMm
H METOAWK O0ydYeHHS ¥ BOCHOMTaHMs B TpeJenax pealn3yeMon
ofpazoBaTenbHOM NPOrpaMMEl;

-BBIOOp y4eOHHKOB, y4ueOHbIX IIOCOOMH, MaTepHanoB M HHBIX CPEICTB
00y4yeHNsI B COOTBETCTBMM C 00pa3oBaTelbHON MpOrpaMMod U B IIOPsAKE,
yCTaHOBJIEHHOM 3aKOHOJATENRCTBOM 00 o6pa3oBanuu;

- yqacTie B pa3palboTke 00pa3oBaTeNbHBIX IPOrPaMM, B TOM YHCJIE YUeOHBIX
IUIAHOB, TONOBBIX KAJEHIAPHBIX Y4eOHBIX TIpadyKOB, METOJHYECKUX
MaTEpPUAIOB M HMHBIX COCTABHBIX HacTed 00pa30BaTENbHOM [POrpamMbl
VdpexaeHus;

- OeCHpenATCTBEHHBIM AOCTYI K y4eOHBIM M METOAMYECKUM MarepHaiaM,
MaTepHaJIbHO-TEXHUYECKUM CcpeacTBaM  olecredeHus  00pa3oBaTesbHOro
npouecca, HeO0X0JMMBIM I8 KadeCTBEHHOI'O OCYLLIECTRIEHHS
nmpohecCHOHANBHOMN AeATEIBHOCTH; YCIOBHUS TPYAa, B MAKCHMAIBLHON CTENEHH
ciocobcTByIOmMUE S(GHEKTHBHON NpenojaBaTeNbCKOH M BOCIUTATEIbHOH
pabore, obecleynBarOlie BO3MOXHOCTE KauyeCTBEHHOIO  BBINOJIHEHHS
npo2CcCHOHANIBHBIX 3a7ad;

- y4acTye B yIpaBJIeHUN YUpeKIACHUEM B [TOPSAIKe, ONpPeeeHHOM YCTABOM;
- MpaBo Ha 00beAVHEHN)E B O0LIECTBEHHBIE TPOdECCHOHANBHbIE OPraHH3aLNH,
neaarorgdyeckde cooOuiecTsa B (opMax U [OpsAKe, YCTAHOBJIEHHOM
3aKOHOJATeNbCTBOM Poccniickoil exepanuu.

[Teparoruyeckde pabOTHUKM HMMEIOT CHEAYIOUIME COLMalbHble IIpaBa U
rapaHTUU:

- IPaBO Ha COKPAILEHHYIO MPOAODKUTENBHOCTH pabouero BpeMenu He Oonee
36 yacoB B HEJIEIIIO,;

-TIpaBoO Ha AOTJIATHI 332 ydYeHbIe CTCNEHH W YYeHBIE 3BaHUsl B MOPSAKE W Ha
YCIOBUSAX, ONpeaeNseMbIX 3aKOHOAaTeNbcTBOM Poccuiickol denepanny,

- MOBBIHIEHHE KBATH(MHUKAIIMM 32 CUET CPeACTB paboToaarens,

- €KErO/IHBIM OCHOBHOH YAIMHEHHBIN OILIa4UBaEeMBIN OTILYCK,
TIPOAOIDKUTENBHOCTE KoToporo onpenensercs [IpasutensctBom Poccniickoii
Genepanuu;




- INIUTENIBHBIH OTHYCK CPOKOM /IO OJIHOIO FOJIA HE pexe, YeM uepes xaxapie 10
JIET HepepbIBHOH NpenoaapaTebekoi padoTsr;

-[IpaBe Ha [AOCPOYHOE Ha3HAvYeHWe TPYIAOBOH [EHCHMU B NOPAAKE,
yCT@HOBJIEHHOM 3aKoHofaTenbcTBOM Pocculickoi ®denepanny;

- HHbIE TPYAOBBIE U COLMANBHBIE FApaHTHM U KOMIIEHCALUH, YCTaHOBNEHHBIE
(penepaybHBIMYU 3aKOHAMYU U 3aKOHOAATE/IbHBIMU aKTAMHU.

4.2, PaGoToaarenn HMeeT paBo:

4.2.1. OcymecTBaiaTh QYHKIUHHA [ YIOPaBleHUIO  Yupex/eHdeM H
NepCOHANIOM, TMPUHHMATh pelleHHus B MpeJAenax [peAoCTaBleHHbIX
NOTHOMOYUH.

4.2.2. 3akmo4aTb, M3MEHATb U pacTopraTb TPYJAOBBIE JAOrOBOPhl C
pabOTHUKaMH, B YCTAaHOBJIEHHOM TpynoBsIM KojekcoMm PO, uHbIMA
henepanbHbBIMU 3aKOHAMM NOPAAKE.

4.2.3. PaspacHsats [lpaBuna BHYTpeHHEro TpPyAOBOIO  pacnopdjka:
ONpeeNATb, KOPPEKTMpOBaThb TPYAOBYIO  (DYHKIMIO  paboTHuka B
COOTBETCTBHY C TPYAOBBIM 3aKOHOAATENLCTBOM.

4.2.4. JlaBaTh yKa3aHus, oBs3aTeNbHbIE A5 TOAYNHEHHOTO pabOTHUKE,
4.2.5. OuenuBarb paboTy NOJHUHEHHBIX PaOOTHHUKOB.

4.2.6. KoHtponupoBaTh coOnrogeHue 3akoHOB, [IpaBui  BHYTpEHHEro

TPYAOBOTO pacHopsiAKa, STHYECKOro KoaeKca.

4.2.7. OcymecTBIATh PYHKUMHU 110 NOJYUESHUIO N 00pabOTKE MEPCOHaNbEbIX

JaHHEHIX B pamkax, ycTaHoBieHHbIx Koncturyuuein PO u ®exepanbHbivu

3aKOHaMH.

4.2.8. Tloowpsars pabGoTHMKA B COOTBETCTBHM C €0 KOMINETEHUHeH U

Pe3ynbTaTaMU €ro AesiTENbHOCTH.

4.2.9. TlpumeHsaTs K pabOTHHUKY Mepb! JUCUMNIMHAPHOTO B3bICKaHHI M

MaTepualbHOM OTBETCTBEHHOCTH B NOpsiaKe, ycTanoBieHHOM TK PO u uxbiMe

¢enepanbHBIMH 3aKOHAMM.

42.10. [lpoBoguTe ¢  MOAYMHEHHBIMH  pabDOTHMKAMW  peryidpHbie
cobeceioBaHHs s OUEHKU IPOEKTUBHOCTH UX AEATENBLHOCTH 1 PE3YNBTATOR
paboThl.

4.2.11. YUuTHIBATH BCE CNyyaud HEUCIIOIHEHUS NOAYNHEHHBIM paloTHHKOM
obs3aHHOCTEH.

5. PaGouee Bpema u BpeMsi 0TAbIXA,

5.1. PaGouee BpeMs - BpeMs, B TeueHue KOTOPOro palOTHUK B
cooTBeTCTBUU ¢ [lpaBunamMu BHYTPEHHErO0 TpPYAOBOro  pacnopsaka
YupexxaeHuss M YCIOBMSIMHM TPYJOBOTO JOIOBOpa AOJDKEH HCIONHATDH
TPYZAOBBIE OO0SM3aHHOCTH, @ TaKKe HHBIE IIEPHOJbl BpPEMEHM, KOTOpHIE B



COOTBETCTBMH C 3aKOHAMM U HMHBIMH HOPMAaTUBHBIMH IIPABOBBIMH aKTAME
OTHOCATCS K paboueMy BpeMeHH.

5.2.  IlponomkuTenbHOCTL  palodero  AHd I pYKOBOJSIIETO
aJIMUHUCTPATUBHO- XO3SCTBEHHOI0, O0CTYKUBAIOLIETO U BCIIOMOIaTebHOIX
nepcoHana onpenensercs rpadukoM paboTel U ycTaHaeiluBaeTcs 40-yacosa:
pabodas HeneNs ¢ ABYyMS BBIXOJHBIMU AHAMU: cyD60Ta, BOcKpeceHse. I padu
pabotel ycranaBnusaercs ¢ 8.00 o 17.00. [IponomxurensHocts pabodero ax
- 8 wuacoB. IlepepbiB ans orapixa u nuranus ¢ 12.00 go 13.00. Jn
COTPYIHUKOB, palOTaIOLINX B EOYHOE BpeMs, YCTAHABIUBAETCA OTHENbHEL
rpavkK.

5.3. TlemarormueckuM padoTHHKaM: 18 4acOB B HeJENIO Ul YUUTeNeH, 2
4acoB JJIA BOCIIUTATENEM ¢ MATUAHEBHOM paboueii Heaeneil.

5.4. B pabouee ppemsi paGOTHHK 00s53aH HAaXOAUTLCA Ha padoueM MECT
Yuer BpeMeHU SIBKM Ha pabory U yxofa ¢ paboTbl BEAETCA B KaXKAO
CTPYKTYPHOM moApazaeseHny YupexaeHus. O moOOM OTCYTCTBHU
pabodyem Mecte Oe3 paspelieHHs, BKNodas 3a0oneBaHue, paboTHUK 00532
COOOIIMTh CBOEMY HEIOCPEACTBEHHOMY PYKOBOAWTENIO B TEYEHHE IEPBb
UeThIpeX 4acoB OTCYTCTBUS, MO HUCTECUEHUH KOTOPBIX PabOTHHK CUMTAET(
OTCYTCTBYIOIIIUM HENPaBOMEPHO.

5.6. PaboTHMKa, IOABMBLIETOCd B HETPE3BOM COCTOSIHHH, aJMHHUCTpALL
HE AOMyCKaeT K paboTe B JaHHBIA pabounii feHb. B 3TOM ciiyyae cocTaBaser
akT 00 oTCTpaHeHHH OT paboThl, KOTOPBIN MOAIIHCHIBAETCA TPEMs JIHIIAMH.
57. TlpumeHeHHe CBepXypOUHBIX padoOT AaAMHUHUCTpAUMEH MOX
NMPOW3BOJAUTHECS B HUCKIIOYUTEIBHBIX  cllyyagX M B Npenele
MpefyCMOTPEHHBIX AefCTBYIOLIUM 3aKOHOAATENBCTBOM.

58. B VYupexnaeHuum ycTaHaBIMBAIOTCS  CcleRylomue  Hepaboy
npa3HUYHbBIC JHU!

1.2,3,4 u 5 suBaps - HoBelil rox;

TauBaps - PoxxnectBo XpUCTOBO;

23 despans - JdeHp 3auuTHrKa OTeuecTBa;

8Mapta - MexXayHapOoAHBIH XEHCKHH JIEHb;

1 mas - ITpaznuuk Becusl v Tpyna;

OMmas - Jlens [ToGenpr;

12 mrons - Jlens Poccun;

4 ros0p4 - JleHp cornacus ¥ NIpUMHPEHHN.,

[lpy coBmafeHUW BBIXOAHOTO U HEPAbO4Ero IIpasJHUYHOrO AHEH mneper
BBIXOIHOTO JHSI OCYIIECTBIASETCS B COOTBETCTBUHU C AEHUCTBYIOLIUM TPYAOB
3aKOHOAATENBCTBOM.




5.9. Pabota B BbIXOJHBIE W IMpa3sgHUYHBIE JHU JOMYCKAETCS TONBKO
clyyae CiyKeOHOM HeOOXOAUMOCTH MO MpHUKasy AUPEKTOpa M ¢ COriacy
pabOTHHKOB.

5.10. Pabornukam VYuapexpeHus NpPeIOCTaABIAIOTCSA eKeroHb
OIJIAUMBAEMBIC OTIIyCKa C COXpaHEHHeM MecTa paboThl (JO/KHOCTH HJ
npodeccuu) U cpeAHero 3apaboTKa NPOACIKUTENbHOCTBIO 28 KaneHAapHb
AHeit u 56 nHeW neparorudeckuM paboTHHKaM. [lo cornameHuro Mex)
pabOTHUKOM U €ro HeNOCPEACTBEHHBIM PpPYKOBOXUTENEM  €XKETOAHb
OIJIAYHBAEMBIi OTNYCK MOXKET ObiTh pa3felicH HA YacTH, HO HCITOJIb30BaTh
HOJKeH B TeUeHHe KaHUKYIISPHOTO BPEMEHHU.

5.11. PaoTHukam MOTYT NIPeAOCTABIATBCS JOTIONTHUTENbH
OlNIauMBaeMble OTIIyCKa, IIPENOCTaBisieMble Ha OONIMX OCHOBAHMSX,
COOTBETCTBHU C ACHCTBYIOINMM 3aKOHONATEIBCTBOM W YTBEPXIECHHBIM
opraHuzauuu rpaduKkoM NpeaocTaBleHus OTIYCKOB.

5.12.  OuepeaHocThb peIOCTABIICHUS €XErOJHBIX OTIYCK
YCTaHABIHUBAETCA AUPEKTOPOM YUpexAeHUsi ¢ YUeTOM HeoOXoauMoc
obecneyeHuss HOPMANBHOrO XoAa padoThl M OJIArONpUATHBEIX YCIOBHH ]
oTAbIxa paboTHMKOB. ['paduk OTNMYCKOB COCTaBISETCS Ha KaXE
CTIe YOI KaneHaapHbIi roJ B cooTBeTcTBUU cO ¢T. |23 TK PO u goBoam
JI0 CBEZICHHUS BCEX pabOTHHKOB.

5.16. B ciydae BO3HUKHOBEHHS IIPOU3BOACTBEHHOH HEOOXOIMMOL
AOMYCKaeTCsl:

- B UCKJTIOUHTENRBHBIX CAy4asx, KOrja NpeAoCTaBIeHUE OTIIyCKa pabOTHHK
TeKyllieM paboueM rofly MoXeT HeOnaronpiaTHO OTPa3UThCs Ha HOPMAbH
xoje  paboThl  OpraHu3alMM, MHAMBUAYANBHONO  IIPEANpPUHUMATE
JIONCKaeTCcsl C COrnacusi pabOTHUKA NEpeHeceHHe OTITYCKa Ha CHeayion
pabounii rog. IIpu 3ToM OTIyCK JA0JKEH ObITH MUCMONB30BAH HE MO3JHEE
MECALEB Nocie OKOHYaHHA TOro pabouero roja, 3a KOTOPhIH
NpeAOCTaBIASTCA.

- 3aNpEelaeTCsl HE MPEAOCTaBISHHE €XErOAHOro OMNauMBaEMOr0O OTIYCK
TeYEeHUEe ABYX JIeT TNOApAA, a TaK XK€ HE MNPeAOCTABIIEHHE €XKEeroiH
OIIAYHBAEMOI0 OTITyCKa paboTHUKaM B BO3pAcTe A0 BOCEMHA/JLATH Jie
paboTHHKaM, 3aHATHIM Ha paboTax ¢ BpPEeAHBIMM U (UM} OIACHE

YCIIOBUAMU TpyAa,
- OT3bIB pa6OTHI/IKa AONYCKAcTCA TOJLKO C €rQ COTJIaCHsl. Heucnoap3osan

B CBA3H C OTHM YaCTh OTIyCKa JO/DKHA ObITh IPEJOCTABIEHA 110 BBIO
paboOTHUKY B YNOOHOEe IS HEro BpeMs B TEYEHUE TEKYIIero roja
IpPUCOEAUHEHA K OTILYCKY 3a CAeAyIoIUil pabodunii ro;



- He JMONMYyCKaeTcs OTIYCK M3 OTIIyCKa B BO3pacTe A0 BOCEMHAJUATH JIET,
OepeMeHHBIX XEHINUH U paOOTHHUKOB, 3aHATHIX Ha padoTax ¢ BPEAHBIMH U
(uny) onacHBIMU YCIIOBUAMU TPYAA.

5.17. Tlo ceMeliHBIM OOCTOATENBCTBAM U JAPYTUM YBAXKUTENBHBIM IPHYHHAM
Ha OCHOBAHMM [MHCHMEHHOTO 3asBieHUs pPa0OTHUKY MOXeET ObITh
IpeOCTaBICH oTmyck  06e3  coxpaHeHus  3apa0OTHOH  IIaTHl,
MPOJAOIKUTENEHOCTh KOTOPOIO  ONPEENSIeTCsl 10  COINIALIEHUI0 MEXIy
pabOTHHKOM ¥ PYKOBOJUTENEM M COrNIACOBBIBAETCS ¢ INIABHBIM OyXranrepom
YupexaeHus.

OnnoMy u3 poauterneil (ONeKyHy, MOMEYUTEN0) IS yXO4a 3a JeThMH —
MHBAIUJAMH MO €ro NUCBMEHHOMY 3asBIEHHMIO NPEROCTABIACTCH YETHIPE
JIOTIONIHUTENBHBIX OIIIaYMBAEMBIX BBIXOAHBIX JIHS B MECHL, KOTOPbIE MOTYT
OBITH HCIIONB30BAHBI OJHUM H3 YKA3aHHBIX JHII, JJMOO pazieneHbl MMH MEXIY
cofol 10 UX YCMOTPEHHIO.

Onnata Kaxaoro JIOTIOJTHUTEJIEHOIO BBIXOAHOIO AHS TPOU3BOJAMTCS E
pazMepe cpeaHero 3apaboTKa B IIOPSAKE, KOTOPBIA YCTaHABIHBAETCH
(benepanpHpIMU  3akoHaMmu. TlopsoKk mNpenocTaBlIeHUS AONOJTHUTENbHBIX
OIUIaYUBAEMBIX  BBIXOOHBIX OHEH ycraHaBiuBaeTcs [IpaBUTEILCTBON
Poccuiickoit @enepauun. (crates 262 TK PO).

PabGoTHuKY, uMelOLIeMy ABYX WK Oosee JeTell B BO3PACcTe 0 YeThIpHANLATE
JeT, pabOTHHKY, UMEIOILEMY peOeHKa-UHBaIMIa B BO3PAcTe 10 BOCEMHALaT
7eT, OAMHOKOH Marepd, BOCHHMTBIBaIOLIeH pebeHKa B BO3pacre [
YETBIPHAALATH JIeT, OTIY, BOCIMTBIBAIOUIEMY peOeHKa B BO3pacTe [
JeTBIpHAJIATH JiIeT ©Oe3 MaTepd, KOJUICKTHUBHBIM JOrOBOPOM  MOrY
YCTaHABJIUBATHCS €XErodHble AOMOJHUTENBHbIE OTHYCKa 0e3 COXpaHeHH
3apaboTHOI MIaTel B YAOOHOE [ HUX BpeMs MPOJOHKUTEIbHOCTbIO A0 I
KaJeHIapHBIX JHed. YKazaHHBI OTIYCK MO ITMCbMEHHOMY 3asBJCHHE
paboTHuKa MOXeT OBITh MPHUCOCOUHEH K €XEroJHOMY OITaYHBREMOM
OTMYCKY WJIM MCTIONB30BaH OTAEIHHO NOMHOCTERIO JIN0O 10 YacTaM.

ITepeHeceHHne 3TOro OTIIyCcKa Ha ClIeAYIOUIUH pabouuii ro He AOMYCKaeTc:
Crarbn 263.

OtcyTcTBHE B CBSI3H € 00/I€3HLI0;

1) ecu pabOTHHK He MOXeT NMPUCYTCTBOBATH Ha paboTe MO NMpPHYHE
3a60JIeBaHHUs, TPaBMbI, yXo4a 3a OOJILHBIM YICHOM CEMBH U T.I., OH JIOJIKE
coOONIUTE PYKOBOAUTENIO B MEPBBIM JEHB CBOErO OTCYTCTBUA B TEYEHI
YeTBIPEX YaCOB C MOMEHTA Hayana pabouero AHS NPUUHHY, IPUONU3UTENbHY
MPOAOHKUTEIFHOCTE CBOETO OTCYTCTBHA M KOHTAKTHBIH TenedoH.

2) ecq Ansg pa0OTHUKA He MpPEeACTaBISIETCS BO3MOMXHBIM CBA3aThCH
PYKOBOAMTENEM JIUYHO, 3TO MOXET CAEJIATh 110 €ro MOPYYEHHIO TPEThE Ml




(PONCTBEHHHK, cocell, Bpay © Ap.). Eciu 3aboneBaHue pabOOTHHKA HOCHUT
MpOJO/DKMTENBHBIM  XapakTep, OH o00s3aH CBS3bIBATECS CO  CBOKMM
HEMOCPeICTBEHHBIM PYKOBOIUTENEM IO Mepe CITy>KeOHO0M HeOOXOAUMOCTH, HO
He MeHee OJIHOrO pa3a B HEJEeo.
3) B NEpBuil AeHb BBIXOAAa Ha pabory mnocine Oone3HH pabOTHUK
MPeACTABISAET  JIACT  HETPYAOCIIOCOOHOCTM  Ha  MOANKUChL  CBOEMY
HENOCPEICTBEHHOMY PYKOBOAUTENMIO, B OYXTaITEpUIO U B OTAEN KaJpOB Auf
o(hOpMIIEHHS B COOTBETCTBHH C AEHCTBYIOIUM 3aKOHOAATETBCTBOM.
4) HapyleHue pabOTHUKOM [IOpAJKA YBEIOMIICHHUS O CBOEM OTCYTCTBHH
WIH HENpeJCTaBlIeHUE TOKYMEHTOB, MOATBEPKAAIOUMX OTCYTCTBHE IIC
Gone3Hu, BaedeT 3a cOOOW IpHMeHeHHe K pabdOTHUKY AUCLUIIWHAPHEIX
B3BICKAHUH.
5.18. Tlpu yBONBbHEHUH paOOTHUKY BHINIIAYMBAETCS ACHE)XXHASI KOMIIEHCALIUS
3a HEWUCIOJb30BaHHbIe OTnycka. [lo nucbMeHHOMY 3asBIEHHIO PaOOTHUKE
HEeHUCNONB30BAHHBIE OTIYyCKa MOryT OBITh NPEAOCTaBJCHBI €My ¢
IOCJAEAYIOUIMM YBOJBHEHUEM (32 HCKIIIQUYEHHEM C/1y4YaeB YBOJBHEHHA 3¢
BUHOBHEIE AeicTBuA). [IpU 3TOM JHEM YBOJBHEHHsI CUMTAETCA IOCIE/IHUE
IeHb OTIYCKA.
6. 3apaGoTHas naara

B opranmsanuu omnara TpyJaa OCyHIECTBIsAeTCs Ha ocHOBe [locTaHoBieHHs
[IpasurenscTa benroponckoit obmactu ot 23 urong 2008r. Ne 159-T1I1, N
200-ITT ot 29.05.2017 ropa u B coorBercTBUHU C IlonoxeHueM o0 omnat
Tpyaa pabOTHUKOB LUKOJbI.

3apabotHas nnata paboOTHUKY YUpeXASHUS BBIITJIAYMBAETCS 3d BIIIOJHEHH!
UM QYHKIMOHAILHBIX 0053aHHOCTEH U paboT, NpeaycMOTPEHHBIX TPYIOBbIN
JOrOBOpOM. BeinonHeHue paboTHUKOM Ipyrux pabor M  00s3aHHOCTE!
OIUIaYMBAETCS MO AOMNONHUTENBHOMY AOrOBOPY, 3@ WCKJIFOYEHHUEM Clly4aeE
peayCMOTPEHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickok Menepauun.

PabotHuky VYupexjaeHUs MPOU3BOAUTCS Jonnara IPpd  COBMELLEHU
npodeccuil, AOMKHOCTEH, pacluMpeHHH 30HBI 0OCAYXXHUBaHHUHA, YBENH4eHY
obbema padOThl WM UCIIONTHEHUH 005S3aHHOCTE BPEMEHHO OTCYTCIBYIOLIET
paGoTHuka Oe3 oOCBOOOXKIEHHS OT pabOoTHl, ONpPENCNEHHOH TPYIOBEI
poroBopoM. PazMep Aonnatet ycTaHABIUBASTCH Y UPEIKAEHMSA 110 COrNAlIeHH !
CTOPOH TPYAOBOrO [JOrOBOpa ¢ y4deroM cojepkaHus M (uau) o0beM
IOMOIHNTENBbHON paboThl. Onnarta TpyJa pabOTHUKOB YupexeHus H
MaTepraIbHOEe CTUMYITHPOBAaHUE OCYUIECTBIASETCA B NPEAeNax eMUHOro GoH;
OIUIATHI TPYZAa B COOTBETCTBUM C METOAMKOH (hOpMUPOBaHUS POHAA OMNNAT
TpyAa B 00LIe00pa3oBaTe/bHbIX YYpPEeKASCHUsAX benropoackoi obmactu F
OCHOBE HOPMAaTHBHO - MOAYIHEBOr0o GUHAHCUPOBAHMUA.



3apaboTHasi r1aTa pabOTHHKOB YUpeKIeHUs yCTAHABIUBACTCS Y YpeK/IeHs
CaMOCTOSATENIFHO B 3aBUCHMOCTH OT KBanudukauuu paboTHUKOB, CIOKHO
¥ YCIIOBUH BBINIOJNHEMON paboThl, KOJIHYECTBA W KadecTBa 3aTpPaveHH
TPyZAa ¥ MAaKCUMAJBHBIM PasMepoM HE OrpaHuuMBaercs. 3apaboTHas i
pabOTHHUKOB BKJIIOYAET B cels: Ha30BYIO HACTb - YCTAHOBJICHHBIE PA0OTHU
no TapupUKaUMH JOMKHOCTHBIE OKJIAZbl; KOMIICHCALIMOHHYIO Ya
COCTOSII[YIO M3 BBIMIAT KOMITEHCAIHOHHOIO XapakTepa K HOKHOCTE
oknagaM (CTaBKaM); CTUMYJIHMPYIOLIYIO YacThb, BKJIOYAIOLIYO BBIILIATH)
KauecTBO M pPE3YJIbTATUBHOCTH TPYZAA, [PEMHH M HHBIE [OOLUPHUTENHI
BeIIIaThl. Pa3mep J1o/mKHOCTHOrO okiaza (craBky) 3apaboTHOH 1
paboTHHKAa  yCTaHaBNMBaeTCA JUPEKTOPOM  YupexIeHus ¢ yue
xodbdunuenta (HaaOaBoK, JOIIIAT), NPEAYCMOTPEHHBIX JIOKAIbHE
HOPMATHBHBIMM aKTaMM (KOJUIEKTHBHEIM IOrOBOPOM, COrNAaiIeHHEM),
CTOXXHOCTE W 00BEM BBIINOJHAEMOH paboThl (KonMH4ecTBO OOyUarouu:
BOCIIHTaHHHUKOB, YPOBEHB 00pa30BaHs, KBaTM(DUKAIIUOHHYIO KaTeropuio)
OCHOBE 0a30BBIX JOIKHOCTHBIX OKJIaA0B (6a30BBIX CTABOK), YCTAHOBIEH]
A8 COOTBETCTBYIOWIEH TpodeccroHanbHON™ KBanMU(UKALMOHHON Ipyn
KoMneHcalluoHHbIe BBIIUIATHI ONPEAENAIOTCS B MPOLEHTAX K JOKHOCTH:
oK/lMany (craBke)paOOTHHKA WK B aOCONIOTHBIX pa3Mepax B COOTBETCTBE
TPYAOBbIM 3aKOHOAATENLCTBOM W UHBIMU JAEHCTBYIOLUIMMH HODMATHBHE
IpaBOBBIMU AKTaMH Y YPEXKIEHHUSL.

Buap! v pa3Meps! BRIIJIAT CTUMYJIMPYIOLIErO XapaKTepa, a TaKkKe ToKasare
M yCnOBHUH OCYLUECTBIEHMSA TAKUX BBHITUIAT yCTAHABIMBAIOTCS JIOKANb
HOPMaTUBHBIM aKTOM Y UpEeXKISHUS.

6.1.  IIpMHUHKIIB! U TOPSOK OIIATH] TPyAa ycTaHaBiausatotcs B [Tosoxe
06 onnare Tpyja opraHuzauud. PaboTHUKaM yCTaHaBJIMBAKTCH TEKYLIL
eIMHOBpPEMEeHHBIe [IpeMUH. lIpaBuia NpenocTaBieHys, pacyera U BBIILT
eKeMeCSYHBIX W eJUHOBPEMEHHBIX NMpeMuil ompenenstorcs Ilonoxenue
PEMUPOBAHUH OPraHU3ALUH.

Briruata 3apaGoTHOM MIATHEl 32 TEKYIIHMIT Mecsl| TIPOM3BOAMTCH 1BA pa
MecsIl: 21 guciia MecAlla BRIIUIAYMBAETCs 3apadoTHas 11arta 3a 1-10 1Moo
Mecsina U 06 uncna claeAyrOUIero Meciua NPOU3BOJIUTCS OKOHYATENb
pacuer.

Tpynosoe 3axkoHogarenseTBo (cTaThd 136 TK P®) rosopur o Tom, 41O
neHbrn pabOTHMKA, 3TO OH PeLtaeT, Kak eMy YHROOHel uX noay4uTh, B Ka
OaHke u Ha Kakoil jauueBoil cueT. Ilpu 3TOM, pabOOTHHK BIpaBe M3MEE
0aHKOBCKYIO OpraHH3aLHUI0, H3BECTHB 00 3TOM paboTogaTens BCEro JIUW
15 KameHpmapHbBIX JHEW, A0 [HS, TPEALIECTBYIOLIETO IEPEYHCHE:
3apabOTHOH IIATEL.



PaGoTHUK NpOCHUT NepeqyucsiiaTk eMy 3apaGoTHYIO IUIATY 34 OJMH NEPHOI Ha
OJHY KapTy, 3a Apyroil mepuoA MepeurcisTh Ha BTOPYIO KapTy, a 3apaboTHYIO
[J1aTY 3a CAeAYIOUIHHA NepHo — Ha TPEThIO KapTy.

310 npaeo paGOTHI/IKa U OH CaM peuracT, Ha KakKoH cuer EPECUUCIIATE EMY
3apa60THy}o [mary. A Tak Kak 3&pa6OTHaH maTa NePeUrCIACTCAa KaXable NBE
HeleNlH, TO padOTHUK BIIpaBe KaXIble [BE HEIENH MEHATh OaHKOBCKYIO
OpraHH3alMIo, IMaBHoe, YTOOBl, OH yClel, He MeHee 4YeM 3a |5 nHel, Bac 00
TOM H3BECTUTH B INUCBMEHHON ¢GopMe ¢ yKazaHHEeM HOBBIX OAHKOBCKUX
PEKBU3UTOB M CUETA, HA KOTOPLINA HEOOXOAUMO NEPEBECTH 3apILIaTy.
Byxranrepus, B CBOIO o4vepens, o0f3aHa NEPEUUCIUTH 3apaloTHYIO ILIaTy
paboTHUKa HWMEHHO Ha TOT CYET, KOTOpBIM ykaszan pabOTHMK B CBOEM
3asBIICHUH. JTO YCIIOBHE 00s3aTENBHO JOHKHO OBITH OTPAXKEHO B TPYAOBOM
noropope pabOTHMKAa M OH JOJKEH 3HATH O CBOEM [IpaBe IIpH CMEHE
DAaHKOBCKOUW OpraHH3aluH.

- C1. 1 I1. 2 T'K P® rnacur, 4To NpUHYXJEHHS CO CTOPOHbI padoTojaTens He
NOIYCTAMBI, CIICLIMAIMCTEl CaMH MOTYT peaji30BaTh CBOHM IPaXJaHCKUE
npana;

- C1. 846 I1. 1 T'K P® noxreepxaaet npaso pabotomaresls OTKPHITh CYET B
GaHKe COTPYIHUKY, HO NMOCHEAHNH He 0053aH UM ONB30BATHCS;

- Cr. 136 Y. 3 TK PO noarsepxaaeT, 4TO AeHbIU AOJDKHBI IEPEBOJXUTHCS HA
3apIUTATHBINA CUET, YKa3aHHBIH COTPYIHUKOM.

6.3. Ilpu coBmajeHMH [JHA BBILIATEL C BBIXOAHBIM WIM  Hepabodum
Npa3OHUYHBIM JHEM BBIIUIATA 3apa0OTHOM IUIaThl MPOM3BOAUTCA HAKAHYHE
3TOTO JHS.

7. [loompenue 3a yenexn B padore

3a  MposBICHME  AKTHBHOCTH €  M[ONOXMTEIBHBIM  PE3YNILTATOM,
NpoaODKMTENbHYIO ¥ §e3ynpeyHyio paboTy, o pe3yabTaT padoTh! (10 HTOTaM
KBapTaja, o UTOTaM rojia, HOATMOTOBKE K IIKOJIE K HOBOMY y4eOHOMY rojy),
3a GosbIoi BKIAX B 00yd4eHUM AeTell ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMH
37I0POBbs, 33 AKTUBHOE Y4YacTHE B CMOTpax-KOHKypcax, OJMMIHaJaXx,
CIIOPTHBHBEIX COPEBHOBAHUSX, 3a VyIydlleHUE KadecTBa OOy4YCHUA M
BOCITUTAHUA U T.[J. IIPUMEHAOTCA CICAYKIUE BUABI TOOINPEHNA!

a) o0bsiBNeHNE 0J1aroAapHOCTH;

6) HarpaKaeHue UEeHHbIM I0AapKOM;
B) Harpaxjaenue IloueTHoN rpamMOTOH;
1) CTUMYJIUPOBaHUE pabOTHUKOB

HOOL[IPCHHSI 3aHOCATCS B [IPUKA3 WK PACIOPAKECHUE, NOBOAATCA N0 CBECACHHUA
BCEro KOJUICKTHBA H 3aHOCATCA B TPYAOBYHKY KHUXKKY.



7.1. Ilpy nDpuMeHeHHMH Mep NOOLIPeHUs oDecneuyuBaeTcsi COUeTaHUe
MOPAJBHOIO M MaTepUalbHOTO CTUMYJAMpPOBAaHUS TpyAa. PaborHukam,
YCIEWIHO W A00POCOBECTHO BHITONHAIOIMM CBOU TPYHOBBIE OOA3aHHOCTH,
NPeAOCTAB/SETCs TAKOKe PEUMYIHECTBO [IPH [TPOABHXEHUH N0 padoTe.

8. OTBeTCTBEHHOCTD 32 HAPYLICHHE NUCIHILJIHEBI TPYAA

8.1. 3a HapylleHHe TPYAOBOH IHCLUMIUIMHBL paboToaaTtens MOXET
NPUMEHUTE CIELYIOLIME TUCLMIIMHAPHBIE B3bICKAHHA:

- 3aMEYaHue;

- BBITOBOP;

- YBOJIBHEHHE.

8.2. o npUMEHEeHMs AUCLMIUIMHAPHOrO B3bICKaHUs paboTogaTesb JOMKEH
3aTpeboBaTh OT pabOTHMKA MUCBMEHHOE OO0bsAcHeHHe. Eciy 1o UCTeyeHUH
IBYX pabouMX aHe# ykazanHOe 00bsicHeHUe pabOTHHUKOM He NpPefoCTaBIIEHO,
TO COCTaBJISIETCS COOTBETCTBYHOILMHI aKT.

He npenoctapneHue pabOTHUKOM OOBSICHEHUS He SIBNETCA NPETSITCTBUEM JUIA
NpUMeHEHUS AUCUUIUVTHHAPHOTO B3BbICKAHUS.

8.3. JlUcUMIUIMHAapHbIE B3BICKAHUA TIPUMEHSIETCA He II034HEE OOHOTO
Mecslia COo AHS OOHapy)XeHUsl [POCTYNKa, He CHMTas BpeMeHH Ooje3Hu
paboTHUKa, TpeObIBaHNA €70 B OTIIYCKE, a TAK)XXE BPEMEHU, HEOOXOAUMOro Ha
yueT MHEHUs [IPeACTaBUTENBHOIO OpraHa paboTHUKOB

8.4.  JlMcuMIIIMHApHOE B3LICKAHUE, 32 HCKJIIOUEHUEM OUCLMILIMHAPHOTO
B3BICKAHUA 3a HecoONIOJeHUe OrpaHMYEHHM U 3amperoB, HEUCHOJIHEHHUE
0043aHHOCTEH, YCTAHOBIICHHBIX 3aKOHOAATENBCTBOM P® 0 nmpoTHBOASHCTBHH
KOPPYINLHK, He MOXKeT OBITh MPUMEHEHO HE II03AHEE LUEeCTH MECALIEB CO JHS
COBEpIIeHUs MTPOCTYIIKA, a 110 pe3yJibTaTaM PeBU3HUH, NPOBEPKH (PUHAHCOBO —
XO3SIUCTBEHHOW JesiTeIbHOCTH WJIM ayAUTOPCKOH TMPOBEPKH — [IO3JHEE ABYX
JNIET CO JHA €ro COBEPILEHHUS.

JHCUMITHHAPHOE B3bICKaHUE 3a HeCOOMOAEHUE OTPaHMYEHHMI M 3alpETOB,
Heucrnonuenue o6g3aHHOCTeH, YCTAHOBIEHHBIX 3aKOHoAaTenbcTBoM PP o
NPOTUBOJICHCTBUU KOPPYIILIMH, HE MOKET OBITh IPHMEHEHO N03AHEE TPEX JIET
CO OHA COBEPLIEHHWA NOCTyNKa. B ykazaHHBIE CPOKU HE BKIHOUYAETCS BPEMS
MPOU3BOACTBA N0 YTOJIOBHOMY AEY.

8.5. 3a kaxApli JUCHUIUIMHAPHBIA MOCTYIIOK MOXET OBITb NPHMEHEHO
TONBbKO OJHO TUCLUILUIMHAPHOE B3bICKAHUE.

8.6. Ilpu npuMeHeHMH B3BICKAHUS IOOJDKHBI YUYMTHLIBATBCSH THKECTh
COBEPIISHHOIO MPOCTYIIKA, 0OCTOSTENBCTBA, IPU KOTOPBIX OH OBLT COBEPIIEH,
npeallecTByroLIas padoTa U nNopeaeHue paboTHUKA.

8.7. Ilpukaz (pacnopsikeHue) paboToaarens o IIPUMEHEHUH
AVCUHINTHHAPHOTO B3bICKaHUs O00BABISETC pPa0OTHUKY IO POCMHCE B




TedeHue Tpex pabodyux AHeH cO AHA ero M3JaHus, HE CYUTasg BPESMEHH
orcyTcTBUs paboTHMKa Ha pabore. Ecin paOoTHUK OTKa3hIBaeTCs
03HAKOMUTHCS ¢ YKa3aHHBIM MPUKa30M (pacropspKeHUeM) NOJA POCHHCh, TO
COCTaBISeTCs] COOTBETCTBYIOLIMI aKT.

8.8.  ducuunnvHapHOE B3BICKAHKUE MOXKET OBITh 00XaloBaHO padOTHHKOM B
rocy/IlapCTBEHHYIO HMHCIEKUHMIO TpyAa M (MJIM) OpraHsl IO paccMOTPEHMIO
HHIUBUAYAIBHBIX TPYAOBBIX cnopoB. (Cr. 193 TK P®@)

9. OxpaHa Tpyaa U NPOM3BOACTBEHHAA CAHUTAPHS

9.1. PaborHuku o6s3aubl cobniofeTh TpeOOBAaHUA IO OXpaHe Tpyda H
NPOU3BOJCTBEHHON  CaHUTapUH,  INPEAYCMOTPEHHBIE  JEHCTBYIOIIHMH
3aKOHAMU Y UHBIMU HOPMaTHUBHBIMK aKTaMHU.

9.2. Kaxapii paGoTHHk  00s3aH  MCNOJNB30BATH  BCE  CPEACTBA
WHIUBUAYATbHON WM  KOJJIEKTMBHOM 3aluThl OT HEOJaronpuaTHOro
BO37eicTBUS  (AKTOPOB MPOU3BOACTBEHHOHW Cpeibl M MOTEHIHMANbHBIX
[IPOM3BOJCTBEHHBIX PUCKOB.

0.3.  PaborHux 06s3aH conepaTh B UCIIPAaBHOM COCTOSIHHU 000pYAOBaHHE
M MHCTPYMEHTBl U JPYI'yl0 BBIIEJICHHYK) eMy oprrexuuky. O moboi
Hernonagke  paboTHUK  00s3aH  HEMEMJICHHO COOOIUTE  CBOEMY
HENOCPEACTBEHHOMY PYKOBOIMTENIO.

9.4.  PaborHuk 06s13ad coobmwute PaGoToaatento WM ee NPeICTaBUTENIO O
nboli paboyell cuTyaluuy, KOTOpas, [10 €ro MHEHHIO, CO3J4eT YIPo3y XKU3HU
UM 300poBblo. PaboTtomatens He Moxer TpeboBaTh OT pabOTHHUKA
BO300HOBICHHUS pabOThl, €CIU TaKas OMacHOCTb IPOAOIKAET COXpaHaThes. O
mo60M MOBPEXIEHUH 30POBbs, KaKoil Obl CTENEHU TAMXECTH OHO HU ObLIO,
HEe3aMeJTUTENBHO CO00LUATh PYKOBOAUTENIO YUpexKAeHus.

9.5.  3ampeinaercs KYpUTb B MECTaX, I1€ B COOTBETCTBHH C TpeDOBaHHAMH
OXpaHbl TPyZa ¥ IPOU3BOACTBEHHOM CAHUTAPUHN YCTAaHOBJICH TAaKOH 3aNPET.
0.6. 3anpewaercs OCTaB/ATh JUYHYIO M CIIEHHAJIBHYIO OREKIY U NUIHBIC
BelY BHE" MECT, IpEAHA3HAYUEHHBIX U1l UX XPaHEHUS.

9.7. B  wmemx npeayTpexKacHUs HECYaCTHBIX  Cly4aeB
npodeccuoHanbHbIX 3a00neBaHUH LOJKHBI CTPOTO BBINONHATHECA ofume u
CeLuaibHble TIpeTUCaHusl 10 TEXHUKE OEe30MacHOCTH, ACHCTBYIOIIHME B
opraHmzauud. VIx  HapyuwieHde  Baeder 3a  coDOM  NpUMEHEHME
JUCHUTUTUHAPHBIX B3bICKAHUH,

9.8. Bcee pabotHuku VYupexnaenus, BKIOYas pPYKOBOJAUIMA COCTAB,
00s13aHbl NPOXOAUTE O0YUeHHe, MHCTPYKTaX M IIPOBEPKY 3HAHHH, NpaBuil,
HOPM M HUHCTPYKUMH IO OXpaHe Tpyna B TOpSAOKE W CPOKH, KOTOpBIE
YCTAHOBIIEHBI JIS1 OIpeleNeHHBIX BUAOB paboT u mpodeccuii.




9.9. Paboroaartens 00s13aHa B ciny4vasx, NpeyCMOTPEHHBIX
3aKOHOJATEIHLCTBOM, OpPraHHU30BBLIBATH 3a CBOHM CUeT MpenBapUTebHBIE U
NEPUOAMYECKHE MEAUIUHCKHE OCMOTphHl PabOTHHKOB YupexzaeHus. JIMi.
YKJIOHAIOMIUXCS OT MEAUUMHCKUX OCMOTPOB MM HE BbINOGJHAIIHX
pPEKOMEHJALMH TI0 pe3y/bTaTaM MPOBEpPKH OOCIIeIOBAHHMM, aAMUHUCTPALKS
YupexaeHnst He IOMyCKaeT K BRIMOIHEHUIO TPYAOBBIX 0053aHHOCTEH.
9.10. JIomxHOCTHBIE NMUA, BAHOBHBIE B HApYIIEHHM 3aKOHOAATENbHBIX HITH
MHBIX HOPMATHBHBIX aKTOB MO OXpaHe TpyJda, [OPHUBIEKAKTCA K
aAMUHUCTPATUBHOR, AHCUHNJIHHAPHOM HIIH YIOIOBHOH OTBETCTBEHHOCTH B
TOpSIIKE, YCTAHOBIEHHBIMM  3aKOHOZATENbHBIMM akTamu Poccuiickoi
®enepaliuy.
10. KonpraeHunaibsHocTh
10.1. PaboTHMK 00s3aH COXpaHATh KOH(PUAEHIHANBHOCTh B OTHOLUCHHH
BCEX CBeJIeHUH U MHOOPMALIMY, KACAIOLIUXCS ASSITENBHOCTH Y UPEXASHU H HE
SBJISIOIINXCS JOCTOSHUEM ODILECTBEHHOCTH.
10.2. Pasrnmamienue  cBeAeHWiH, COCTaBAAIOIIMX  KOH(HACHUMANLHYIO
uHbOpMAaIKIO, HX HE3aKOHHOE UCTIONb30BaHyue, a TaKKe yTpara JOKYMEHTOB,
COZIepKallMX Takylo HHGOpMalUio, BledeT 3a cODOH OTBETCTBEHHOCTH B
COOTBETCTBUH C ACHCTBYIONIUM 3aKOHOAATENBCTBOM, B TOM YHCIIE:
- IUCUUIIHHAPHYIO;

- FPAKAAHCKO-TIPABOBYIO, B YACTH BO3MELICHHS IPUYHMHEHHbIX YObITKOB
(4. 2, cT.139 I'paxknanckoro konekca PO).
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